
	  

	  
	  

	  
	  

JOB ANNOUNCEMENT 
Global Giving Manager 

 
“Teaching is not done by talking alone. It is done by how you live your life. My life is my teaching. My 

life is my message.” ― Thich Nhat Hanh, At Home in the World 
 
Do you want to work in an organization that transforms lives and makes a difference in the world? 
Do you want to use your practice of mindfulness to create a more compassionate, peaceful, and 
mindful society? 
 
ORGANIZATIONAL BACKGROUND 
The Thich Nhat Hanh Foundation (the “Foundation”) is the fundraising arm of the Plum Village 
Community of Engaged Buddhism (PVCEB), Vietnamese Zen Master Thich Nhat Hanh’s nonprofit 
organization in the United States. The Foundation was established in 2011 to raise funds for the 
continuation of Thich Nhat Hanh’s teachings. The Foundation is not an endowed, grantmaking entity; 
all funds raised are distributed according to priorities determined by the PVCEB Board of Directors. 
The Foundation is led by an executive director, 3 additional staff, and a volunteer working board 
comprised of monastic and lay practitioners. The Foundation raises approximately $2 million 
annually and has a monthly sustaining donor program, annual, major, and legacy donors. It is also 
responsible for communications and Dharma sharing to the community. For more information, 
please visit tnhf.org. 
 
CULTURE 
The Thich Nhat Hanh Foundation family is a diverse team, deeply engaged in the practice of 
mindfulness and compassion in our own lives, knowing this action will help improve the lives of 
others and our society. “Peace in oneself, peace in the world,” is a teaching from Thich Nhat Hanh 
we try to diligently practice. We are fortunate to be guided by monks and nuns on our volunteer 
working board as well as long-time mindfulness practitioners, making for a supportive, collaborative, 
inclusive and mindful atmosphere. 
 
POSITION SUMMARY 
The Foundation is hiring a Global Giving Manager to lead the Foundation’s major gifts effort. This 
fundraising position primarily works directly with prospects and donors, most of whom are 
practitioners in the Thich Nhat Hanh tradition. As a member of an integrated fundraising and 
communications team, the Manager will also support board members, monastics, and volunteers in 
their work with donors, as well as campaign committees established at the monasteries.   
  
We prefer, but don’t require, the Manager to live near one of our three U.S. monasteries (Deer Park 
in Escondido, California; Blue Cliff in Pine Bush, New York; or Magnolia Grove in Batesville, 
Mississippi). In any event, they will spend time at, and become acquainted with each monastery and 
the monastics who live there, while also cultivating, soliciting, and stewarding prospects and donors 
across the U.S.  
 
The Manager will not only work directly with U.S. donors for fundraising priorities here. They will also 
help cultivate and solicit international donors for our needs in other parts of the world, and to 
cultivate and solicit U.S. donors for international needs. 
 
 



	  

	  
	  

	  
	  

KEY RESPONSIBILITIES 
•   Identify and develop major donor prospects 
•   Develop and implement a strategy for the engagement, solicitation, and stewardship of 

major donors 
•   Support the executive director, board members, and monastics on donor contacts 
•   Coordinate with the Foundation’s Fund Development Manager to surface major gift 

prospects 
•   Work with the Foundation’s Fund Development Manager and Communications Coordinator 

on major donor cultivation and stewardship 
•   Serve as a resource, support, and coach to staff, board, volunteers, and monastics about 

major gift fundraising 
•   May provide training, support and guidance to monastery-based volunteer campaign 

committees for capital projects 
 
WORKING RELATIONSHIPS 

•   Reports to: Foundation Executive Director 
•   Works closely with: Foundation staff and contractors, board members, volunteers as well as 

monastics and donors 
•   Supervises: None 

 
QUALIFICATIONS AND SKILLS 

•   Knowledgeable, experienced and supportive of the Thich Nhat Hanh Plum Village tradition 
•   Able to communicate with donors in a way that is consistent with the Thich Nhat Hanh Plum 

Village teachings and trainings 
•   Minimum seven years fundraising experience as staff or volunteer, including with major gifts 

and/or capital campaigns 
•   Proven experience cultivating and closing major gifts through personal interaction 
•   Experience working with high-level volunteers in fundraising (e.g. board members, capital 

campaign committees) 
•   Knowledge of current trends in charitable giving 
•   Basic familiarity with gifts of assets and non-cash gifts and planned giving 
•   Strong written and verbal communication skills 
•   Demonstrated cultural competence; able to work in an international environment 
•   Must be self-directed and able to work independently and with a minimum of direction 
•   Able to work flexible hours including extended days and weekends if need be. A flexible 

schedule is permitted when arranged with supervisors. 
•   Familiar with Microsoft Office, Google Suite, Customer Relationship Management (CRM) 

software, and comfortable learning new applications 
•   Able to travel from 25% to 40% of the time mostly in the U.S. and occasionally internationally 
•   Work requires only minor physical exertion and/or physical strain  

 
SUBMITTING AN APPLICATION 
The salary will be offered commensurate with experience. We offer a full range of benefits, including 
health, dental, vision, and retirement. 
  
Interested individuals should submit their cover letter, resume and salary requirements digitally by 
July 31st, 2019 to work@tnhf.org. The position will remain open until filled. 


